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September 1972 
As we begin the new year for UNOPA, we give thanks for past 
leadership and participation of members. We look forward to 
a year of good communication, fellowship, learning and ACTION. 
As I see it, our first task is to interest more eligible people 
to unite with us. Not for the glory of UNOPA or sheer numbers, 
but as a more accurate representation of office personnel. 
Second, we would hope that all members will become as active as 
their time and talents permit. I'm sure there is much latent 
ability that should be working for UNOPA. Please, please 
volunteer your services - either as general willingness to 
carry your share of the responsibilities of the association or, 
preferably, on a specific committee. If you have an idea for 
a program, a speaker, or whatever, call one of the officers and 
get it on record. I don't guarantee all suggestions will be 
followed, but r do pledge you that every suggestion will be 
explored. 
There is one thing we aren't very happy to think about, but we 
must face the fact that UNOPA is in dire financial straits. 
This year's budget was trimmed to the very bone and still it 
exceeds anticipated revenue. Were it not for proceeds from 
last year's Bazaar we would really be in the red. Therefore 
a decision needs to be made by the membership - either dues 
must be increased to meet the budget requirements or another 
source of income must be found. We urgently solicit your 
opinion on this subject. 
Our meetings this year will be the third Wednesday of the 
month, and, except for the November meeting, all will be held 
in the Nebraska Union. We look forward to seeing all of you at 
the first meeting on September 20th. 
Mollie Tintera 
President 
UNOPA PICNIC 
Aug-.ist 22, 1972, was a cloudy, rainy day. August 23, 1972, d.a<tmed 
the same way. This weather certainly was not making fow:teen souls very happy, 
for the evening of August 23rd was scheduled as the night for t.he UNOPA Picnic. 
By noon, however, the raindrops were fewer and with a little imagination you 
could see patches of blue sky. By 6:00 p.m. tl•e sky was clear and there was 
sunshine once again, and the temperature was perfect. 
The people who arrived early had the pleasure of seej.ng the pictures 
that Audrey Schardt took while on her trip to the west coast. The pictures were 
great and I am sure that Audrey will never forget her exporiences on that trip. 
Mollie Tintera brought the food from Kings. We had fried chicken, baked beans, 
cola slaw and lemonade. It was all very tasty. 
After everyone was fil·led, we tried our hand at a little horseshoe. 
It took several attempts, but finally there were a few ringers. By the way, 
the scoring was hampered by the fact that the horseshoe set was made of 
lightweight plastic which really presented a challenge. 
The group of fourteen was small, but we all had the opportunity to 
become better acquainted. Everything was grand, thanks to the weather man and 
M:>llie. 
Loah Moe 
Recording Secretary 
*--******--* 
EVERYONE LIKES TO TALl<--HOW ABOUT LEARNING HOW TO PUT YOURSELF AND !DEAS ACROSS 
'l'O OTHERS ••••• ENROLL NOW: 
Date: 
Place: 
Time: 
Class: 
Cost: 
Instructor: 
LINCOLN TECHNICAL COLLEGE 
l?R01:"ESSIONAL GROWTH CLASS 
PUBLIC SPEAKING 
September 18, 1972 
Millard Lefler Junior High School, Room 210 
7:00 p.m. - 10:00 p.m. 
10 weeks 
$15.00 Tuition; $1.75 paperback book 
Dr. Hauck, Union College 
This is a special class for employed people including Lincoln Public Schools, 
University of Nebraska, Lincoln Telephone Co., etc. Please notify me--
IMMEDIATELY--if you are interested. 
Ina Probasco, Chairman 
Professional Growth Committee 
Printing and Dl'lplicating 
Nebraska nall 28 
Extension 2146 
NAT IO NAL ASS OCIATION OF EDUCATJONAL SECRETARIES MEETING 
Audrey Schardt 
We left Lincoln on July 15. We stopped at Yellowstone 
National Park and Crater Lake on our way to Portland. We 
arrived at the Lewis and Clark campus about 1:30 on July 20. 
I rode with Mary Karsk from North Bend. 
We had our first Advisory Council meeting on July 20 at 
7:45 p.m. The Executive Board tried something different to 
generate more participatory democracy. They rece~ved 14 items 
from the membership for consideration at the maeting. As we 
went to the meeting we each received a piece of paper with one 
of the items on it. When we divided into groups, each group 
discussed the item they were given, and on Friday when we had 
our next meeting the group leader of each group presented their 
group's ideas before the Advisory Council as a motion or before 
the Executive Board as a recommendation. 
On Friday night was the Professional Standards Banquet. 
We received our pins, PSP guards and ribbons. They told us 
before the banquet that we would not receive our Certificates 
because they weren't typed. They mailed them to us later. 
The general business meeting was Saturday. On Saturday 
night they had the Installation Banquet. 
Sunday morning we had a nondenominational church service 
at the Agnes Flanagan Chapel on campus. Then we went on a trip 
to the Columbia Gorge and Mount Hood. 
The Institute was from July 24 to 28. During the week 
of the Institute Gert Brush from Oregon published a paper every 
day of the news at the Institute. 
There was a general session at 8:15 before classes each 
day. There were four class periods each day. We had a choice 
of three classes for each period. The four classes I took were 
"Rules for the Game Called Trial," "Spelling, Usage, Punctuation," 
"Non-Verbal Communication," "How to Sit and Stay Fit." The 
last class was a P.E. class. 
Monday night we had free to rest from our Sunday trip. 
They had a sing along. 
Tuesday we went to the Japanese Rose Gardens and the Rose 
Test Gardens. 
Wednesday night they had Balkan Folk Dancing on campus. 
Thursday night we went to see the Pittock Mansion and 
had dinner on the River Queen. 
Friday night was the Farewell Tea. At the tea we 
received certificates from the Lewis and Clark College for 
attending the classes. 
We stayed over on Saturday for a trip to the coast. 
On Sunday morning we started on our way back home. 
We stopped at Salt Lake on our way home. We returned back 
to Lincoln on August l. 
We had a very anjoyable trip and learned many ideas to 
put to good use. 
Thank you for tha $100. 
IN MEMORIAM 
The Department of Psychology has felt a great 
loss at the death of Mary Virginia Edwardaw She 
passed ~rom us June 23, 1972 quite suddeuly. 
"Ginny , '' as she was known, was Secretary in the 
Psychological Consultation Center for six years. 
Needless to say, she made many friends and was a 
pillar of strength and help to the many graduate 
students who passed through our department in 
those years. The department is planning a lasting 
memorial to her memory. She was a member of UNOPA, 
the First Christian Church, and a worker for tho 
City Mission. 
* * * ~***** * * 6 
The first UNOPA meeting of the 1972-73 year will be held 
on September 20, 12:00 Noon, at the Nebraska Union (the 
room number will be posted on the bulletin board). The 
limcheon price has increased to $1.75. OUr speaker 
will be Nancy Sonner of the University Recreation Department. 
SEE YOU 'I'HE 20'l'li!! 
Program Preview: 
October ••• . . Dr. Carroll McKihbin, Chairman 
Department of Political Science 
November • • • • Tour of "the ETV Building 
++++++++t·+ I I t ~ SEPTEMBER _!Q. --~ ~ CALENDAR ++H+H++H+++ 
From: The National Educational secretaxy--septembar, 1972. 
NATIONAL EDUCATIONAL OFFICE 
PERSONNEL WEEK 
October 8-14, 1972 
RESOLUTION 
WHEREAS, The National Association of Educational Secretaries is a 
professional association of educational off ice employees dedi~ated to 
assisting in the provision of quality educa.tion for the students of the 
Nation, and 
WHEREAS, the National Association of Educational Secretaries 
rscognizes the significance of the position of the educational office 
employee in relation to the entire field of education, and 
WHEREAS, the Association feels the responsibility for recruiting 
office employees; 
NOW I THEREFORE, BE I'l' RESOLVED thaJc the second week of OCtober be 
declared National Educationa). Office Personnel Week to be dedj.cated to 
field service activities in the school classrooms, and in other recognition 
of the importance of educational office personnel. 
HELP YOUR LOC'..AL EDITOR!!! 
-- -------
Oli v·e Ritchie 
President 
1972-73 
I hope ea.ch and every one of you will con.aider. yourself a reporter 
for the UNOPA NO'l'ES. If you would each send me at least one news item, I 
would really be overworked -- and I wouldn't mind-at. all!--wher;-did you go 
on vacation? Do you have a favorite recipe? A new qrandchild? Please 
share your news with UNOPA. Send news items (PLEASE!) to: 
Nancy Fields 
Conf erenco Department 
205 Nebraska Center 
!:!e:jori~ ~ Halama 
Clerk Typist 
WELCOME TO NEW UNOPA MEMBERS! 
--
MarL,Kay ~1 
S~cretary 
215 Nebraska Hall Teachers College, Dean's Office 
TClOl 
Patricia Overton 
Thea t..re s-;;re~ and Promotion/ 
Publicity coordinator 
108 Temple, 12t.h and R 
Jan &.1.danslaben 
-------Clerk-Steno II 
201 Plant Industry Building 
East Crunpus 
.cathy Lavic:ky 
Secretary 
312 Administration 
Donna l...· Gaeth 
Secretary 
407 Administration 
~Valentine 
Secretary 
207 Administration Building 
Deborah Vasa 
Secretary 
511 Oldfather 
Hele~ L. Hotchkiss 
Secretary 
511 Nebraska Hall 
A new year is rolling in and the renewals are too! As of 9/8/72, 
we have 46 renewal~ and nine new members. Keep it up • . If you have a 
friend here at the University, or a new associate, let her know about 
UNOl?A. The first meeting will be the 20th of September and we hope to see 
you all there. 
If you have misplaced yol.lr renewal notice, we are enclosing in the 
NOTES another form, both new member and renewal. 
If you have any questions at all , please call me at 2683 or 2745. 
I'll do all I can to answer your questions. 
Thank you, 
carol Suhr 
Membership Chair.man 
BOW.LING LEAGUE it••• 
Anyone who is interested in joining the Secretaries Bowling League 
should contact Betty Vodehnal, Nebraska Union, Extension 2181. The League 
will meet on Wednesday evenings at 5:30 at the Nebraska Union. The League 
starts September 13, but it's not too late to join if you are interested. 
**11'* **** 
UN,OPZ:.:. 19'12-73 
Position. 
on campus~--~~~~~-,--~~~~~~~~~_..~~-
Campus 
Address,,,_...._ .. JI'-.... ---..._ ... __ --· ---....... ~-------------
campus 
Phone 
----
Boss's Name 
& Position_ • _ -G·--
... _____ .. ,, ..... ·----------------....-~--
DON'T DE.LA~! R~TURN TH!S FORM TODAY TO: 
Carol Suhr 
Room 544 Hamiltcn H~ll 
Enclosed p l ease find a check for $2.00--the amount to 
make my membership with tJNOPA ao·ti·qe for ·t:.ha year of 1972-73. 
'I' hank. you .. 
When you see t his name UNOPA- you know it's the University of Nebraska 
Office Rersonnel Associ ati on, and we 'd like you to be a member too ! All it takes 
is a $2 . 00 check made out to UNOPA, and sent to Carol Suhr, 544 Hamilton Hall. 
Meetings are once a month , and lots of interesting things to learn and 
do all year. If you are interested , and would like more information. Don't 
hesitate . Cllll Carol at 2683 or 2745 . I'll do the best I can. 
NEW MEMBER FORM 
NAME 
Position on 
canwus~-..~~-..-..-..-..~~-..-..-..-..-..-..-..-..-..-..-..-..-..-..-..-..~ 
Campus 
Address 
Campus 
Phone · 
-..~~~~-..~-..-..~-..-..-..-..-..~~~~~-..-..-..-..-..-..,_. 
Boss's 
N{;IIIle & 
Positi on 
IDN'T DELAY, RETIJRN THIS FORM TODAY . Carol Suhr , rm 544 HaH. 
----- --- --- -- ---- ------------------ ---- --- ------ --------- --T -- ---------------------- --------- --· 
Enclosed please fd.nd a check for $2. 00 . The amount to make my membership 
with UNOPA active for the year of 1972-1973. 
Thank You , 
signature 
